Windows Settings

Set your computer to show file
extensions and to show full paths in
the title and address bars. Access this - _ —
menu from any Windows Explorer General| Wiens | File Types | Offine Files
window, and pick TOOLS -- FOLDER Sl Err:

OPTIONS. Apply these choices to ALL s "o can apply the view [zuch as Details or Tiles) that
folders. I E pou are uzing faor this folder ta all folders.,
S . Apply to &)l Falders | ’ Beszet All Folders

Advanced zettings:

|y Files and Folders -
Autormatically search for nebwork, folders and printers
Dizplay file zize information in folder tipz
Dizplay zimple folder view in Explorer's Folders list

s Dizplay the contents of spster folders

lizplay the full path in the addreszs bar

flizplay the full path in the tithe bar

|| Do not cache thumbiails

|53 Hidden files and folders
) Do not show hidden files and folders

(%) Show hidden files and folders
@ide extenzions far known file twpes v

[ Festore Defaults

Falder Options

[ ]9 H Cancel ]

The full path for a file shows precisely Open Fili - F:\Court Work\Sample File Types |:|@@
where is it located.

avorites  Help

File extensions are the three characters _ _
after the “.” in a file name. If this Loak ir: |[25) Sample File Types * [ T
extension is visible, it is a lot easier to

know the difference between a PDF BForder fishbach deposition DEIB@
pdf

and a WPD. . order fishbach deposition 021806,

File type: |5 ANl Files [=#]  + | Last modified: | Any T =
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